OXFORD HIGH SCHOOL SST 

STUDENT ADVOCATE CHECKLIST
Student:







Student Advocate:







Referring Teacher:






Date of initial referral: 

(Student placed on the agenda AFTER data compiled)
⁭  A student advocate will be assigned or will volunteer for the case (not referring teacher)
⁭  School counselor will confirm parents have been notified of referral by referring teacher
⁭  School couselor will make copies of pre-referral and initial referral forms (with supporting information)
⁭  The school counselor will request data collection form be completed from the following:

· Referring teacher (teacher data collection form AND initial referral form)
· Other teachers-content areas and AIS, OT, PT  (teacher data collection form)
· Nurse (health)
· Administrator (discipline form)
· Counselor (school counselor form)
· Parents (Parent interview)
· Student (Student interview)
⁭  School Counselor receives the above forms from:

· Referring teacher

· Other teachers

· Nurse

· Administrator
· Counselor

· Parents interview completed
· Student interview completed
⁭  All the above information will be turned over to the student advocate for review
⁭  Student advocate will compile all the above information for meeting and complete the case summary form and plan of action for thru step 3, then notify the team leader/secretary
⁭  Advocate will meet with referring teacher to inform of meeting time, to identify primary area of concern to be addressed in the Action Plan and brief teacher on meeting procedures.

⁭  Advocate  notifies team leader/secretary of needed ad hoc members (i.e. nurse,principal)
After the meeting:

⁭  Return student’s folder to the Guidance Office
⁭  Student advocate makes copies of Action Plan for referring teacher(s) and SST members for implementation of interventions
⁭  Student advocate meetswith referring teacher to check outcomes of Action Plan

⁭  Action plan meeting results shared with parents and SST team upon completion of time
